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1. Accessing the Faculty Invitation Application System

• Visit the Faculty Invitation website at https://invite.korea.ac.kr.

• Click the Faculty Appointment On-line Application banner in the bottom-right corner of the main page.

Click

https://invite.korea.ac.kr/


2. Creating a New Account (1/3)

• Click Faculty Pool Management to proceed to the login page.

Click



2. Creating a New Account (2/3)

Click

• Click Sign up to create a new account.

• To proceed, you must consent to the collection and use of personal information.

• If you already have an account, enter your registered email and password, then click Access.



2. Creating a New Account (3/3)

• Fill in your personal information (Nationality, Name, DOB, Gender, Email, Password).

• Click Duplication Check to verify your email, then click Request Authorization Code.

• An authorization code will be sent to your email address.

• Enter the code and click Sign up to complete your account creation.

Note: Your email address will serve as your Login ID.



3. Completing the Online Application(1/7)

②

①

① Personal Information

• Enter all required information (fields marked with * are mandatory).

• Name: Applicants with foreign nationality must enter their name in English.

• Mobile: Enter numbers only. Do not use spaces or hyphens to avoid system errors.

Important: You must click Save after entering your basic information to enable the file upload function.

② Research Plan Upload

• Format: Free format (Korean or English).

• File Name: 2027 Spring_Department_Field_Name (eg: 2027 Spring Life Science_Molecular Biology_Kim One)

(If the department name or field of application consists of three or more words, enter only the first two words.)

• Requirements: Maximum 5 pages (A4). Your name and recruitment field must be indicated at the top.

• File Size: Max. 30MB.



3. Completing the Online Application(2/7)

①

②

③

④
⑤

①

② ③⑤ ④

⑥

Select Education tab. 

Note: Please enter your full educational history, starting from your Bachelor's degree.

① New Click New to add an entry.

② Classification Select degree. 

• If you select 'Graduation with a master's degree' or 'Graduation with a doctoral degree', you must enter 

the Thesis Title.

③ & ④ School Search / Manual Entry

• Search: Click the magnifying glass (③) to find your institution.

• Manual Entry: If not listed, click Enter Text to manually type the School Name (④).

⑤ Most Recent Degree Check the box for your highest degree (Select one only).

⑥ Save Click Save or Save and Continue.

Important:

• Advisor: Name/Affiliation required for Master's or higher.

• Dates: Must exactly match your official certificates.



3. Completing the Online Application(3/7)

※ Professional Experience

1. Enter your professional teaching and research experiences with exact start date and end date.

2. You will be required to submit documents that can certify your career, if you are successfully qualified at 
the first screening.

3. For career experience still in process, please enter the expected final date or August 31, 2025, which is one 
day prior to the expected appointment date at Korea University.

Select the Professional Experience tab to manage your career history.

① New Click New to add teaching or research experience.

Important Guidelines:

• Verification: Enter only experiences that can be verified by official documents. (You will be required to 

submit proofs if you pass the first-stage screening).

• Enter only experience gained after obtaining a doctoral degree.

• Date Accuracy: The start and end dates must exactly match the dates stated on your official certificates.

※ How to enter the 'End Date' for Current Employment:

• If your resignation date is confirmed:

Enter the confirmed resignation date.

• If you are currently employed (resignation date undetermined):

Enter the day before your expected appointment date at Korea University.

Example: If the expected appointment date is March 1, 2027, enter February 28, 2027 as the end date.

①



3. Completing the Online Application(4/7)

① ②

①

② ③

Select the Journal Article tab to enter and manage your publication records.

① Download Manual Before entering data, you must click the Download Manual button to review the 

instructions.

Alternatively, you can refer to the Applicant Manual in the FAQ section of the Korea University Faculty Invitation 

website (https://invite.korea.ac.kr).

② Article Upload Use this feature to upload publication data files exported from academic databases (Scopus, 

Web of Science, KCI website).

③ Article Check and Registration

a) Manual Entry Use this feature in the following cases:

• To enter publications not indexed in international databases (Scopus, Web of Science).

• If you do not have access to international academic databases.

• To register accepted papers or recently published papers that are not yet indexed.

b) Review Uploaded Data: Use this feature to verify publications imported via the Article Upload tab.

Important: Only publications that are finalized and saved in the Article Check and Registration tab will be 

included in your faculty application. You must review and confirm that all entries are correctly saved.

https://invite.korea.ac.kr/


3. Completing the Online Application(5/7)

Select the Academic Book tab.

Note: Academic book records cannot be uploaded via file; they must be entered manually.

① New Click the New button to open the Book Details popup window (②).

② Enter & Save Fill in all required fields (*) in the popup window and click Save.

③ Classification Criteria Please refer to the definitions below to select the correct Book Category.
• Professional Academic Book: Books containing specialized, creative content written primarily for experts and researchers in 

the relevant field.

• General Academic Book: Books containing specialized, creative content written for researchers in other fields or the general 

public.

• Overseas: Books published outside of Korea in a foreign language. / Domestic: Books published in Korea.

• Translated Book: Books translated from a foreign language into Korean, or from Korean into a foreign language.

• Annotation Book: Books providing commentary on classics, original ideas, or theoretical systems.

• Academic / Arts Source Book: Collections of academic materials, indices, databases, or audio/visual resources.

• Edited (Compiled) Book: Books compiled of research papers or literary works by various authors (Anthologies/Edited Volumes).

• International / Domestic Major Book: University-level textbooks or major coursework materials.

• Middle and High School Textbook: Textbooks designed for secondary education curriculums.

• Revised Edition: A re-published book with significant amendments or updates to the original content.

①

②

③



3. Completing the Online Application(6/7)

④ Author Information Entry Scroll down to the Author Information section inside the Book Details popup.

• Click New to enter author details (Name, Role, etc.).

Important: After entering the details, you must check the box in the Applicant column next to your own name 

to identify yourself as the candidate.

⑤ Save Author Details Verify the entered information, then click the Save button located inside the popup 

window.

⑥ Final Submission Once all book details and author information are saved, close the popup window.

• Click Save or Save and Continue at the top right of the main page to finalize your entry.

①
②

③

④

⑤④

⑥



3. Completing the Online Application(7/7)

Attachment

① File Upload Click the Upload button to attach required and supplementary documents.

• Curriculum Vitae (CV) (1 copy) [Mandatory]:

Your CV must include details of conference presentations, research grants, technology transfers, and 

awards/honors.

• Professional Licenses/Certificates:

Required only for applicants in specific fields where a license is mandatory (e.g., Medical Specialist 

License for applicants to the College of Medicine).

• Supplementary Materials:

Any other documents that demonstrate your academic excellence.

①



4. Submitting the Application(1/2)

① & ② Select Year/Semester and Search Select the relevant Academic Year and Semester, then click 

Search.
Example: Spring 2027: Select Academic Year 2027 and Semester Spring / Fall 2027: Select Academic Year 2027 and Semester Fall.

③ Apply Find your desired Department and Recruitment Field from the list, then click Apply.

④ Application List (Confirmation)

• Finalizing Submission: You must confirm that your application record appears in the Application List

section at the bottom of the screen. (See ④ in the image)

Important Notes:

• One Field Only: You may apply to only one field, even if your major qualifies for multiple recruitment fields.

• Editing: You can modify your application content at any time before the deadline without canceling your 

submission.

 Submission Verification

• Applicants are solely responsible for verifying that their application has been successfully submitted.

① ②

④

③



4. Submitting the Application(2/2)

① Checking Application History Once the application submission deadline has passed, you can view your 

submission details in the Application List menu.

①
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