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1. Accessing the Faculty Invitation Application System

4@ KO REA About KU Positions Qualifications Evaluation Submission of Documents Notes Board

pppin’tment
ne Application

No new posts. No new posts.

» Visit the Faculty Invitation website at https://invite.korea.ac.kr.

» Click the Faculty Appointment On-line Application banner in the bottom-right corner of the main page.



https://invite.korea.ac.kr/
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2. Creating a New Account (1/3)

UKPR,ERREﬁ Faculty Invitation Application System

SERVICE 1 Search Term

MENU Title

4} Faculty Invitation Notice | Employment Motice List [Total 1 Cases] < T ey B e
Title Application Schedule Status Hits
& Faculty Pool Management
Faculty Invitation for 20 H Details | 201 In progress 15

0 Application List
& Application Result

@ Postal Mail Receipt Status

SITE LINK
Faculty Invitation Website

Karea Univ. Website >

+ Click Faculty Pool Management to proceed to the login page.
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2. Creating a New Account (2/3)
=7 53&5& | Faculty Invitation Application System

SERVICE

MENU
ﬂ» Facuity Invitation Notice q LOG I N

E Faculty Pool Management

“ | Application List

& Screening Result

g] Postal Mail Receipt Status

SITE LINK

Facuity Invitation Website »

Korea Univ. Website »

Non—tenure track (Seong)
> Access

Faculty Invitaton Websie

Privacy Policy > ID/Password Search > Signup >

+ Click Sign up to create a new account.
« To proceed, you must consent to the collection and use of personal information.

« If you already have an account, enter your registered email and password, then click Access.
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2. Creating a New Account (3/3)

@ KOREA Faculty Invitation Application System

UNIVERSITY

SERVICE

MENU
4@ Faculty Invitation Notice l____" LO G I N

Sign U ]
gn Up ||
a Faculty Pool Management
Korean/ ) ® .
Foreigner ) Kaorean Faoreigner
Applicabon List
ﬁ PP Mame
Date of Birth e
& Screening Result {yyyymmdd)
;, Gender ot v
Postal Mail Receipt Status {
E-mail Duplication Check
SITE LINK Password
Re-enter
Facu T',' Invitation Website (e Password
A Authorization -
Korea Univ. Website [ Code Request Autharization Code
: IF Flease enter wour primary email address,
Non—tenure track {Sejong) You can use your email address to retrieve previous application documents
Faculty Invitation Website ” to complete new applications.
IZ Autharization codes can only be used once,
If wour autharization fails, please apply for a new code,
IZ Your password should be between 8-15 letters and contain at least two of the
following: numbers, special characters, and English letters.
3ign up Cancel

« Fill in your personal information (Nationality, Name, DOB, Gender, Email, Password).
» Click Duplication Check to verify your email, then click Request Authorization Code.
* An authorization code will be sent to your email address.
« Enter the code and click Sign up to complete your account creation.
Note: Your email address will serve as your Login ID.
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3. Completing the Online Application(1/7)
@ !ﬁgﬁgﬂ Faculty Invitation Application System T Welcome,

* Application for Faculty Invitation

SE

Persnn_al Education Prnfes_smnal Journal Article Academic Book Aftachment Appllcat_mn Dusked
MENU Information Experience Submit Department
@ Basic Information #Photo Size & Format 3cm+dcm, JPG file format only Save and Continue
4H) Faculty Invitation Notice
Mame Gildong Hong
Fa) i
B racutty Pool Management 3'1?, Nationality + USA Q@ United States of America Date of Birth + 1930-01-01 B Male v
s “:t%}\
’f . Telephone Mobile 1234567831 D
g Application List Dy
Fhoto E-mail agloh@hanmail.net
Screening Result
& >ereening Resu Address 145 Anam-ro, Seongbuk-gu, Seoul 02841, Republic of Korea
& Postal Mail Receipt Status
@ Research Plan Upload
SITE LINS Research Plan Upload

@ Personal Information
« Enter all required information (fields marked with * are mandatory).
* Name: Applicants with foreign nationality must enter their name in English.
* Mobile: Enter numbers only. Do not use spaces or hyphens to avoid system errors.
1. Important: You must click Save after entering your basic information to enable the file upload function.
@ Research Plan Upload
* Format: Free format (Korean or English).
» File Name: 2027 Spring_Department_Field Name (eg: 2027 Spring Life Science_Molecular Biology Kim One)
(If the department name or field of application consists of three or more words, enter only the first two words.)
* Requirements: Maximum 5 pages (A4). Your name and recruitment field must be indicated at the top.
* File Size: Max. 30MB.
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3. Completing the Online Application(2/7)

&) KOREA Faculty Invitation Application System ey ey Welcome, [ LﬂﬂOUtJ [ KOREAN ]

UNIVERSITY

> Application for Faculty Invitation

SERVICE
Personal . Professional . . Application Desired
M EN U e I‘ Education Experience Journal Article Academic Book Attachment Submit Department
@ Education Achievment Details [Total 0 Cases] @ = m Save and Continue
) Faculty Invitation Notice ) . ) i . .
# The entire background of wour education must be filed out (Bachelor's degree or higher) @
E Faculty Pool Management Most Recent| e . Date of Date of School .
] Degree :Z)CIassmcatlon Admission Graduation Code @ School Name Location of Sch  Depart
7 — - k= = O
1. | Application List .| — =i =i Enter Text
&J School Search - Chrome
a S:reeﬁ'ir"g Result 23 gmsportal korea.ackr/modules/common/ncom/NCOM3906P saf
School Twpes Uniwversity + School Mame  harvard
(®, Postal Mail Receipt Status
§ School List [Tatal 2 Cases] Select Close
fdpmis =y KEDIZE Cauntry Flace School Mame S
8400028 United States of Ame Harvard University
29004837 8400025 United States of Ame Harvard University

Select Education tab.
Note: Please enter your full educational history, starting from your Bachelor's degree.
@ New Click New to add an entry.
@ Classification Select degree.
» If you select 'Graduation with a master's degree’ or 'Graduation with a doctoral degree’, you must enter
the Thesis Title.
® & @ School Search / Manual Entry
« Search: Click the magnifying glass (®) to find your institution.
- Manual Entry: If not listed, click Enter Text to manually type the School Name (@).
® Most Recent Degree Check the box for your highest degree (Select one only).
® Save Click Save or Save and Continue.
1. Important:
« Advisor: Name/Affiliation required for Master's or higher.
« Dates: Must exactly match your official certificates.
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3. Completing the Online Application(3/7)

uKrchRnEﬁ Faculty Invitation Application System mm s YWelcome, [ LogOut ] [ KOREAN ]

* Application for Faculty Invitation
SERVICE
MENU Persun_al Education Prufes_smnal lournal Article Academic Attachment J'-"tPPlI[:at_IDI'I Desired
Information Experience Book Submit Department

@ Professional Experience [Total 0 Cases] D M Save and Continue

b Facuity Invitation Notice % You must include wour all previous and current job infomation
# When applving for an adiunct teacher position, checking affiliation is reguired.

‘ﬁ Faculty Pocl Management  [7] N Mame of Institution{Company) Classification of Care Position Affiliation Career at Korea Univ.  Start
[ ] T = ([

ﬂ Application List

% Screening Result

@ Postal Mail Receipt Status

Select the Professional Experience tab to manage your career history.
@ New Click New to add teaching or research experience.
I Important Guidelines:
» Verification: Enter only experiences that can be verified by official documents. (You will be required to
submit proofs if you pass the first-stage screening).
« Enter only experience gained after obtaining a doctoral degree.
« Date Accuracy: The start and end dates must exactly match the dates stated on your official certificates.
X How to enter the ‘End Date' for Current Employment:
» If your resignation date is confirmed:
Enter the confirmed resignation date.
« If you are currently employed (resignation date undetermined):
Enter the day before your expected appointment date at Korea University.
Example: If the expected appointment date is March 1, 2027, enter February 28, 2027 as the end date.
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3. Completing the Online Application(4/7)

U“,Rﬁgﬁ Faculty Invitation Application System sl s WelCome, | LogOut | | KOREAH |
* Application for Faculty Invitation
SERVICE
Personal = Professional - Academic Application Desired
MENU Information Educalion Cxperience bttt Book Altachment Submit Department
@ Article Upload @ﬁrﬂcle Check and Registration
-II@ Faculty Invitation Motice @ Article Upload
‘ﬁ Faculty Pool Management @ Attachment List [Total 0 Cases] @I Download kanual I File Upload Save Submission of Selected Aricles
. . Publication | %olume
g Application List M Title Journal Name Document Type Submission (YYYYMM) (Issue)

Z2[E =0l S &LCHResult not Found)

Select the Journal Article tab to enter and manage your publication records.
@ Download Manual Before entering data, you must click the Download Manual button to review the
instructions.
Alternatively, you can refer to the Applicant Manual in the FAQ section of the Korea University Faculty Invitation
website (https://invite.korea.ac.kr).
@ Article Upload Use this feature to upload publication data files exported from academic databases (Scopus,
Web of Science, KCI website).
® Article Check and Registration

a) Manual Entry Use this feature in the following cases:

* To enter publications not indexed in international databases (Scopus, Web of Science).

+ If you do not have access to international academic databases.

* Toregister accepted papers or recently published papers that are not yet indexed.

b) Review Uploaded Data: Use this feature to verify publications imported via the Article Upload tab.

1. Important: Only publications that are finalized and saved in the Article Check and Registration tab will be

included in your faculty application. You must review and confirm that all entries are correctly saved.



https://invite.korea.ac.kr/

b} Faculty Invitation Motice

Sawve and Sontinue

F oy P | kA t
E" acuiy Foo amagermen @ E Book Details - Chrome

] Application List
& Screening Result

Postal Mail Receipt Status

o

> | Book Details

25 gmsportal.korea.ac.kr/modules/Nngen/Mjcb/ NPER3240P_EMNG.xrT

©)

SITE LINK
Faculty Invitaticn Website -

Korea Univ. Website -

Select the Academic Bé(;k tab
Note: Academic book records cannot be uploaded via file; they must be entered manually.
@ New Click the New button to open the Book Details popup window (®).

@ Enter & Save Fill in all required fields (*) in the popup window and click Save.

ent | Academic Book

Owerseas Genearal Academic

Domestic Frofessional Aacademic Book
Domestic General Academic Book
Translated bookSannotation book
Academicy Arts Source Book
Edited{Compiled) Book

International kAajor Book

Domestic kMajor Book

FAiddle and High School Textbook
Fewized Edition

CDverseas Professional Academic Book

T
EEIIE

@ Classification Criteria Please refer to the definitions below to select the correct Book Category.
Professional Academic Book: Books containing specialized, creative content written primarily for experts and researchers in

the relevant field.

General Academic Book: Books containing specialized, creative content written for researchers in other fields or the general

public.

Overseas: Books published outside of Korea in a foreign language. / Domestic: Books published in Korea.
Translated Book: Books translated from a foreign language into Korean, or from Korean into a foreign language.

Annotation Book: Books providing commentary on classics, original ideas, or theoretical systems.

Academic / Arts Source Book: Collections of academic materials, indices, databases, or audio/visual resources.

Edited (Compiled) Book: Books compiled of research papers or literary works by various authors (Anthologies/Edited Volumes).
International / Domestic Major Book: University-level textbooks or major coursework materials.

Middle and High School Textbook: Textbooks designed for secondary education curriculums.

Revised Edition: A re-published book with significant amendments or updates to the original content.
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3. Completing the Online Application(6/7)

it e Faculty Invitation Application System B "Eems ‘Welcome, | LogOut | [ KOREAN |
>
SERVICE
Academic
MENU Book @
@ Academic Book e E Save and Continue
[ E Book Details - Chrome — O &
{ 25 gmsportal.korea.ackr/modules/ngen/njob/NPER3240P_EMNG.xrf Eg 23
g - = N
Cford
HRE L C}.
Single &uthor @ @
»  Author Informa Collaborationt st Author) e EI
- Collaboration{Corresponding author) i -
p 1M Applicant | cojghorationiParticipation) flame in Englizh
t [N =

@ Author Information Entry Scroll down to the Author Information section inside the Book Details popup.
» Click New to enter author details (Name, Role, etc.).
1. Important: After entering the details, you must check the box in the Applicant column next to your own name
to identify yourself as the candidate.
(® Save Author Details Verify the entered information, then click the Save button located inside the popup
window.
® Final Submission Once all book details and author information are saved, close the popup window.
« Click Save or Save and Continue at the top right of the main page to finalize your entry.
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3. Completing the Online Application(7/7)

KOREA Faculty Invitation Application System nnlm m o elcome, [ Lugout] [ KonE.a.n]

B UNIVERSITY

— *| Application for Faculty Invitation
5 VICE

Personal = Professional = Academic Application Desired
MENU Information Education Experience Journal Article Book || SIS Submit Department
@ Attachment [Total 1 Cases] @ Upload
-If@ Faculty Invitation Motice
File Name Upload Date Download Delete
‘ﬁ Faculty Pool Management UL paf | 2025-11-25 Download ][ Delete
‘.—j Application List
Attachment

@ File Upload Click the Upload button to attach required and supplementary documents.

* Curriculum Vitae (CV) (1 copy) [Mandatory]:
Your CV must include details of conference presentations, research grants, technology transfers, and
awards/honors.

+ Professional Licenses/Certificates:
Required only for applicants in specific fields where a license is mandatory (e.g., Medical Specialist

License for applicants to the College of Medicine).

« Supplementary Materials:
Any other documents that demonstrate your academic excellence.
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%) 4. Submitting the Application(1/2)

UK,R,ERREﬁ Faculty Invitation Application System Welcome,

SERVICE > | Application for Faculty Invitation
SERVICE

MENU Personal Inforn  Education  Professional E:Journal Article Academic Book Attachmen | Ap;li:]:at_ilon fesired Depart
ubmi

@ Search Term

db) Facutty Invitation Notice

academic Year « | 207 El Semester - Title @

‘g‘ Faculty Pool Management
@ Application  [Total 79 Cases]

, | Application List Academic P - {Graduate} School o )
g oan Semester Position Title / Department Application Field Apply ~
& ) 20 Spring Full time Faculty Invitation far 20 Department of Sociology Social Problems
Application Result
20 Spring Full time Faculty Invitation for 20 Division of Life Sciences  Human Disease Genomics
@ Postal Mail Receipt Status 20 Spring Full time Faculty Invitation for 20 Divizion of Biotechnology  Biomalecular Engineering
20 Spring Full time Faculty Invitation far 20 Division of Biotechnology  Cell Based Therapy & Tissue
SITE LINK 20 Spring Full time Faculty Invitation far 20 Division of Environmental Sc Eco-Environmental Planning ¢
20 Spring Full time Faculty Invitation far 20 Divizion of Environmental ¢ Biomass Wilization
Faculty Invitation Website (» 20 Spring Full time Faculty Invitation for 20 Division of Environmental St Watershed hanagemant @
Korea Univ. Website >

@ aApplication List

(T

@ ACRIEMIC 5omester  Posilion — (Graduate)
YRAar f De
“ Divigion of

Spring Fudl time Faculty Inwitation for

@ & @ Select Year/Semester and Search Select the relevant Academic Year and Semester, then click

Search.

Example: Spring 2027: Select Academic Year 2027 and Semester Spring / Fall 2027: Select Academic Year 2027 and Semester Fall.

® Apply Find your desired Department and Recruitment Field from the list, then click Apply.

@ Application List (Confirmation)
Finalizing Submission: You must confirm that your application record appears in the Application List
section at the bottom of the screen. (See @ in the image)

1. Important Notes:

* One Field Only: You may apply to only one field, even if your major qualifies for multiple recruitment fields.

+ Editing: You can modify your application content at any time before the deadline without canceling your
submission.

s} Submission Verification

» Applicants are solely responsible for verifying that their application has been successfully submitted.
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4. Submitting the Application(2/2)

%7 KOREA Faculty Invitation Application System =i m = ‘Welcome, | LogOut | | KOREAN
‘& UNIVERSITY pp ..’Ir
SERVICE »| Application List [Total 1 Cases]
MENU Title Application Field Application Date
| Sprina 20 Faculty Invitation |

-IP@ Faculty Invitation Motice
% Faculty Pool Management
(._j Application List ('D

a Screening Result

@ Postal Mail Receipt Status

SITE LINK
Faculty Invitation Website

Korea Univ. Website 3

hlerm—bmrn e frael Qo

@ Checking Application History Once the application submission deadline has passed, you can view your
submission details in the Application List menu.
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